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Faculty members who require attendance at activities or events that may conflict with a student’s otherwise regularly scheduled classes or exams are expected to be reasonable in setting these requirements. If a faculty member will require student attendance at an activity or event outside of the regularly scheduled class period, the following requirements should be met:

1. The activity(ies) will be listed within the course syllabus with specific dates and distributed to all enrolled students prior to the end of the drop/add period.  
2. The faculty member must provide each student with a written notice that can be given to the faculty member who instructs another course affected by the required attendance of the student. It is then the student’s obligation to notify the other faculty member. 
3. In the case of re-occurring extracurricular activities, a semester-long schedule should be prepared and distributed to the participating students at the beginning of the semester. It is the students’ obligation to provide the schedule to their other faculty members. 
4. The faculty member with the scheduled course or exam is under no obligation to excuse a student to attend the outside activity.
5. Students may not be penalized for missing a course activity which is outside of their regularly scheduled class time and conflicts with their other scheduled courses.  
6. If a faculty member has course activities which require attendance outside of scheduled class time, that faculty member must either provide the student an opportunity to make up the missed activity or event, or have in place a make-up policy that does not penalize a student for the missed activity or event.
