CONTRACT EXAMPLE – 9130 Adjunct Faculty I
The below screenshots show how the Generate Document step will appear to the HCM Action Initiator in Workday.
· The fields highlighted in GREEN populate from your contract submission. Be sure to review them for correctness. It is possible they will not populate the right information if the employee has multiple jobs/past jobs—it can pick up old, incorrect info. You can manually overwrite the information in these fields as needed.
· The fields highlighted in ORANGE require you to manually enter information. Be aware that some of the spots requiring manual entry are not highlighted, so all parts that require manual entry are underlined/indicated with RED. 
· DUAL EMPLOYMENT: You must complete the Dual Employee section. The employee being hired cannot enter any information on the contract when it’s sent to them. Prior to initiating the hire, you should be asking any student worker if they have or expect to have another job on campus, where it is, and how many hours they will be working for that job. Students cannot exceed 25 weekly hours total during the Fall and Spring semesters.
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CONTRACT TYPE: (9130 ADJUNGTFAGULTYT)

THIS AGREEMENT,mde ontisday of, 12/19/2028 by and between SALISBURY UNIVERSITY (UNIVERSITY")

—— AND Gustay Mahler (hereinafter called"ADJUNCT FACULTY MEMBER') with Employee D: TBD. This appointment is
‘governed by the University System of Maryland Board of Regents ('YSM BQR") Policy on the Employment of Adjunct
Faculty (USM BOR Policy I11.07).

1. Appointment and Position The UNIVERSITY does hereby appoint the ADJUNCT FACULTY MEMBER as
(e.g. ADJUNCT |, ADJUNCT I of Discipline to teach for the UNIVERSITY from
(the contract termination date) in the.

(=

The ADJUNCT FACULTY MEMBER must be available to resolve any classroomelated issues resulting during this
contract period. Atthe conclusion of the semester, a performance evaluation will be conducted per the guidelines of
USM BOR Policy I11.20 (see Facuity Handbook, Chapter 2.

2. General Conditions The teaching assignment s as follows:

Payment will begin no sooner than the irst payroll date after Drop/Add)
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Payment will begin no sooner than the irst payroll date after Drop/Add)

3. Special Conditions Generall,  minimum of ten (10) undergraduate, eight (8) masters or five (5) doctoral students,
paying the full tuition and other charges, must be enrolled in each course listed above. In the case of clinical classes
in NUBS or HSC, @ minimum of eight (8) students s reqired. If the minimum number of students is not met,this
contract shll be null and void, unless a special exception is granted by the Office of the Provost. Pursuant to USM
BQR Policy IH1 07(VI(A)(3),if the University cancels a fal o spring semester class to which an adjunct faculty.
‘member has been assigned less than thirty (30) days before the class start date, and the University has been unable
to offer the adjunct faculty member re-assignment to a comparable class, ADJUNCT FACULTY MEMBER shll be
‘compensated 10% of the contracted amount for that class, as specified above. The ADJUNCT FACULTY MEMBER is
subject to dismissal for cause prior to the termination date s provided by USM BOR policy and by law.

4. Dual/Multiple Employment The ADJUNCT FACULTY MEMBER shall notify the UNIVERSITY of dual/mltiple:
‘employment. Hereafter,if the dual/multiple employment status changes the ADJUNCT FACULTY MEMBER shall
immediately notify the UNIVERSITY. The ADJUNCT FACULTY MEMBER shall check all boxes that apply and complete:
the corresponding sections of the chart.




